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AGREEMENT BETWEEN THE
BROWARD EDUCATIONAL OFFICE PERSONNEL ASSOCIATION*
AND
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
JULY 1, 1982 -  JUNE 30, 1985
*This Agreement was negotiated with the Broward Educational 
Office Personnel Association. After it was ratified, the Broward 
Educational Support Personnel Association was elected as the 
official bargaining unit representative.
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ARTICLE I
Preamble
This agreement entered into this first day of July, 1982, by and between 
the Broward County School Board (hereinafter referred as the Board) and 
the Broward Educational Office Personnel Association (BEOP).
ARTICLE II 
Purpose and Intent
The parties recognize that meeting the needs of the students of Broward County 
Public Schools and the expectations of the community requires the full, effect­
ive and cooperative effort of all staff members. Quality service is necessary 
to provide quality education and the parties desire that this agreement shall 
promote and insure a spirit of confidence and cooperation between them.
It is the purpose of this agreement to provide, where not otherwise mandated 
by the Constitution or Statutes of the State of Florida for the salary structure, 
fringe benefits, and conditions of employment of the employees covered by 
this agreement, avoid interruption of work, assure the continuous and effic­
ient operation of the school system, and to provide an orderly, prompt, peace­




Terms in this agreement shall be defined as follows:
A. "School Board"—The School Board of Broward County, Florida.
B. "BEOP"—The Broward Educational Office Personnel Association.
C . "Unit"—Employees in Job classifications within the bargaining unit 
represented by BEOP.
D. "State Regulations"—Regulations adopted by the Department of Education 
of the State of Florida to clarify and implement statutes which relate to 
education in the State of Florida.
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E. "Collective Bargaining"—The performance of the mutual obligation of 
the public employer and the bargaining agent of the employee organiza­
tion to meet at reasonable times, to negotiate in good faith, and to 
execute a written contract with respect to agreements reached.
F. "Seniority"—Shall be defined as the length of continuous service with 
the School Board as a member of the unit. "Continuous Service" means 
uninterrupted employment with the School Board, and it shall include the 
time, if any, that an employee's name is on the sneiority recall list of 
laid-off employees, and it also  shall include the time, if any, that an 
employee's service shall be considered continuous even though she/he 
is  employed from school year to school year on a calendar which is 
shorter than twelve (12) months.
G. "Administration"—The Superintendent, Area and Associate Superintend­
ents, principals, department heads, and/or their subordinate managers 
and supervisors responsible for the various levels of administration, 
excluding bargaining unit members.
H. "Employee”—A member of the bargaining unit.
I . "Layoff"—A reduction of employees instituted by the School Board. Loss 
of employment through no fault of the employee.
J .  "Probationary Employee"—A newly-hired employee, whether full or part- 
time, who has completed le ss  than forty-five (45) work days of employ­
ment. Probationary employees shall not be covered by provisions of this 
Agreement unless expressly Included in a particular article.
K. "Permanent Employee"—An employee who has satisfactorily completed 
forty-five (45) working days of employment in a position which has no 
predetermined termination date and calls for the employee to work the 
basic work period of the normal work week as defined in Article IV of 
this Agreement.
L. "Permanent Part-Time Employee"—An employee who has satisfactorily 
completed forty-five (45) working days of employment in a position which 
calls for the employee to work le ss  than the normal work week but at 
least twenty (20) hours per week.
M. "Temporary or Temporary Part-Time Employees"—Employees who have a 
predetermined termination date. Temporary employees shall not be 
covered by any of the privisions of this Agreement.
N. "Working D ays"—The work days of an employee's regular work week.
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ARTICLE IV
Recognition and Negotiation Procedures
A. Recognition
The School Board recognizes BEOP as the sole and exclusive bargaining 
agent for all secretarial/clerical/technical employees of the School 
Board, except those specifically excluded by PERC.
B. Negotiation Procedures
In any negotiations described in this Agreement, neither party shall have 
any control over the selection of the negotiating representatives of the 
other party. It is recognized that no final agreement between the parties 
may be executed without ratification by a majority of the School Board 
and by a majority of the members of the bargaining unit voting, but the 
parties mutually pledge that their representatives shall be clothed with 
all necessary power and authority to make proposals, consider proposals, 
make concessions, and reach tentative agreements in the course of the 
negotiations.
There shall be four (4) executed copies of any final agreement. Two (2) 
copies shall be retained by the School Board and two (2) by BEOP.
Any cost incurred by prior mutual agreement through impasse procedures 
will be shared egually by the School Board and BEOP unless otherwise 
provided by law.
C . Labor Management Committee
Representatives of the Administration and BEOP will meet during the 
regular school year, approximately once a month, at times convenient 
to both parties for the purpose of reviewing the administration of the 
agreement and to resolve problems that may arise therefrom. These 
meetings are not intended for the purpose of negotiation or to bypass 
the grievance procedure. Further, each party will submit to the other, 
at least twenty-four hours prior to the meeting, an agenda covering what 
it wishes to d iscu ss. Should such a meeting result in a mutually accept­
able amendment to this agreement, then said amendment shall be subject 
to ratification by the School Board and BEOP. Agendas may include d is­
cussion of appropriate calendar reporting and closing dates. One of the 
purposes of this Committee shall be to develop proposals for a viable 




A. Permenent employees shall be given their Notice of Employment by the 
School Board indicating position and proposed work location for the 
following year on or before June 1.
B. New employees shall be given a Notice o f Employment Status, Salary and 
Benefits, and a copy o f this Agreement within fifteen (15) working days 
after Board approval o f their employment.
C . A temporary employee shall be hired for an absent employee when reason­
ably considered necessary through mutual agreement of the office staff 
and the appropriate administrator.
D. Veterans of military service shall be reemployed in accordance with pro­
visions of applicable law.
E. Upon request the president of BEOP shall receive two printouts, one by 
Job position and one by work location, listing members of the bargaining 
unit, detailing the following:
1. Contract Days
2. Beginning Date of Employment by the School District
3. Beginning Date in Present Position
4. Salary
The president of BEOP shall have the right to question Personnel Services 
relative to what may appear to be an irregularity.
F. Duly authorized representatives of BEOP and its respective affiliates 
may, with the approval of the administrator, be permitted to transact 
official BEOP business on school property at all reasonable times, pro­
vided that this shall not interfere with or disrupt normal office operations.
ARTICLE VI
Hours of Work and Overtime
A. The normal workday for full-time permanent unit employees shall be no 
longer than seven-and-one-half (7 1/2) consecutive hours (including 
one-half hour unpaid lunch period) for school personnel, and eight (8) 
consecutive hours (including a one hour unpaid lunch period) for county- 
level personnel.
B. Employees who work overtime in excess of forty (40) hours of work per
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week shall be compensated at an hourly rate, one-and-one-half times 
their regular hourly rate. By written mutual agreement of the appropriate 
administrator and the employee, compensatory time may be given in lieu 
of overtime. All hours worked above the regular work schedule up to 
forty (40) hours shall be compensated at the employee's regular hourly 
rate of pay. All overtime shall have the prior approval of the proper 
administrator.
C . All employees working six (6) or more hours per day shall have two (2) 
fifteen (15) minute breaks each day, one in the morning, and one in the 
afternoon. Employees working le ss  than six (6) hours per day shall 
have one (1) fifteen (15) minute break each day. Scheduled breaks may 
not substitute for paid work time. Break schedules will be determined 
by the appropriate supervisor.
D. This Article is  intended to be construed only a s a basis for overtime and 




A. The School Board, where so authorized and directed in writing, by an 
individual employee covered under this contract upon the Authorization 
and Direction Form properly executed by the individual employee, will 
deduct that individual's membership monthly dues in Broward Educational 
Office Personnel from the wages of such individual employee, subject
to the following terms and conditions:
1. The Authorization and Direction Form shall become operative only 
when it is filed with the Personnel Services Department of The 
School Board of Broward County.
2. The deduction shall commence not later than thirty (30) days after 
Personnel Services receives the Authorization and Direction Form.
3. Any employee may cancel dues deductions upon thirty (30) days 
written notice to the School Board and BEOP.
B. It is agreed that all sums deducted shall be transmitted to the Broward 
Educational Office Personnel Association within thirty (30) days from 
the date of deduction. BEOP agrees to return any dues which were 




A. It is understood and agreed that the Board/Administration po ssess the 
right to operate and manage all schools, departments and programs and 
to direct the work forces.
The rights, powers, authority, and discretion which the Board/Adminis­
tration deem necessary to carry out these responsibilities shall be 
limited by the express terms of this Agreement and shall be exercised 
consistent with this Agreement and Florida Statutes. In matters not 
covered by the provisions of this Agreement, the Board/Administration 
shall have the clear right to make decisions unilaterally.
B. These management rights include, but are not limited to, the following:
1. Determine unilaterally the purpose and mission of the Broward 
County School System and all of the departments, agencies and 
programs under its jurisdiction.
2. Set standards of service to be offered to the public.
3. Exercise control and discretion over its organization and employees 
and establish employee calendars and the content of job descriptions.
4. Direct its employees and establish standards of performance and 
conduct. Including the right to make reasonable rules and regulations 
for the purpose of efficiency, safe practices and discipline.
5. Take disciplinary action for just cause.
6. Determine the amount of work needed and, in accordance with such 
determination, relieve employees from duty for lack of work, lack 
of funds, and/or such other legitimate reason as the Board/Admin­
istration determines is essential.
7. Hire, promote, transfer or assign employees.
8. Schedule overtime work as required.
9. Contract out (subcontract) for goods or services.
10. Introduce new, improved or different methods and techniques of 
operation or work procedure.
The exercise of such rights shall not preclude employees from raising 
grievances, should decisions on the above matters have the practical 
consequence of violating the provisions of this Agreement.
C . The parties acknowledge that during the negotiations which preceded this 
Agreement each had the unlimited right and opprotunity to make demands 
and proposals with respect to any subject or matter and that the under­
standings and agreements arrived at by the parties after the exercise of 
that right and opportunity are set forth in this Agreement. This Agree­
ment, including its supplements and exhibits attached hereto, concludes 
all collective bargaining between the parties during the term hereof, and 
constitutes the so le , entire and existing agreement between the parties 
hereto, and supersedes all prior agreements, oral and written, express 
or implied, or practices, between the Board/Administration and BEOP, 
and expresses all obligations and restrictions imposed on each of the 
respective parties during its term.
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ARTICLE IX
Salary and Related Benefits
A. The basic salaries of employees covered by this Agreement for 1982-83 
shall be as set forth on page 26 of this Agreement. The effective 
date of this salary schedule shall be July 1, 1982.
B. The basic salaries of employees covered by this Agreement for 1982-83 
shall be increased by seven (7) percent over 1981-82 salaries. No unit member shall receive a step increase on the 1982-83 salary sche­
dule. If a new Agreement is not reached before the expiration date 
of this Contract, no employee shall receive a salary step increase on 
the salary schedule unless it is called for in the successor 
Agreement.
C. Longevity steps of $500.00 each shall be paid to employees on their anniversary date of service based on the following years of services 




D. Verified enumerated experience in a unit (BEOP) for one day more than half the employee's calendar will constitute one "full year's 
employment".
E. An employee working more than his/her calendar year shall be paid at 
his/her daily rate for those days worked beyond the contract year.
F. Full-time employees who are regularly scheduled to report on or 
after 1:00 P.M. shall be paid a twenty (20) cents per hour night 
differential.
G. New employees are to be considered probationary for the first forty- 
five (45) working days and shall be paid at the base salary for their job classification during the probationary period. Thereafter, they 
shall be considered permanent employees and shall be placed on the 
proper step on the salary schedule.
H. Supplements may be paid to employees, in accordance with this provi­
sion, where the employee is the person principally assigned to the duty and the duty is performed, at least in part, beyond normal 
working hours. Upon the written recommendation of the principal, one 
employee at each school shall receive the following supplement for 
(1) calling substitute teachers and (2) acting as textbook 
chairperson:
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1. Substitute Calling Supplement
Number of Teachers for Whom 
Secretarial/Clerical Employee 
Call Substitutes_____  ___ Amount of Supplement 
$ S 0 0
$ 750
$ 1,000
1 through 35 
36 through 74 
75 or more
2. Acting Textbook Chairperson Supplement
Textbook Chairperson 
(Based on student population 




I. When an employee is promoted to a higher position and grade c la s s i­
fication, the step placement within the new grade shall be at the lowest 
annual salary that includes a two (2) step or 5.6% adjustment on the 
previous grade for the additional responsibilities.
J .  Individuals employed in the bargaining unit shall receive credit on the 
salary schedule equal to one (1) step for four (4) or more years of 
related experience.
K. Employees on the 260 day calendar shall be paid on the basis of 244 
working days per year effective July 1, 1979. The adjustment for these 
employees shall be made by multiplying the present daily rate for the
216 day calendar by 244 and then applying the above increase for 1979-80
A. Voluntary Transfers
1. Employees who desire to transfer to another vacant position shall 
file a written statement with their administrator of such desire on 
such form set forth on page 31, one copy of which shall be filed
with the administrator of the employee, one copy filed with the 
Noninstructional Personnel Department, and one copy to be retained 
by the employee.
2. A vacancy is deemed to have occurred when a person is sought to 
fill a full-time or part-time permanent position. Posting of the 
vacancy shall be made at least seven (7) working days before the 
vacancy is to be permanently filled. The date of posting shall 




3. No assignment of new employees to a specific bargaining unit 
position in the School District shall be made until all pending 
requests for reassignment or transfer to that position have been 
given due consideration and have been acted on.
4. Employees who have requested a transfer or reassignment shall be 
notified in writing of the Administration's action on said request as 
soon as action is taken. All unfilled transfer and reassignment 
requests terminate at the end of June 30 of each year; however, 
requests filed after April 1 of each year will be automatically rein­
stated. Employees may otherwise reinstate the request by filing 
an additional form.
5. Employees who desire to transfer to a position In another location 
shall file a written statement on the form as set forth on page 30 
with the Director of Noninstructional Services with a copy to their 
administrator. When a vacancy arises in such location, due con­
sideration shall be given to such transfer request before the assign ­
ment of a new employee to such position, provided, however, that 
mutual agreement of the respective administrators shall be required.
6. BEOP employees who voluntarily transfer to bargaining unit position 
vacancies shall eam the salary assigned the position and suffer no 
loss of senirolty.
B. Involuntary Transfers
1. An involuntary transfer may be made when, in the Judgment of the 
Superintendent, such a transfer is necessary for the good of the 
BCPS (Broward County Public Schools).
2. No employee shall be reassigned or transferred during the term of 
this Agreement on the basis of the employee's salary.
3. If an Administrator is assigned or transfers to a new position, the 
Administrator may choose to take one member of his/her staff with 
him/her. Any employee with le ss  than three years seniority who is 
thereby displaced shall be offered every assistance in finding a
new position by the Noninstructional Personnel Department in accord­
ance with this Agreement. However, if an employee who is thereby 
displaced has three or more years of seniority, then that employee 
shall be offered a similar position. Under no circumstances shall 
the replaced employee, upon placement in the new position, suffer 




In the event the School Board determines that the number of bargaining unit 
personnel must be reduced for any reason, such reduction shall be based on 
objective, reasonable and nondiscriminatory standard which:
1. Shall not be arbitrary or capricious.
2. Shall not deprive unit employees of other rights conferred by this 
Agreement, by the laws of Florida, or by the laws of the United States.
3. Shall be capable of uniform application, and
4 . Shall be based on seniority as fully described in this Article.
To implement this Article, the Board shall, through the appropriate department, 
keep and maintain a current seniority list of laid-off employees in each area 
of classification  within the county and a copy of same shall be given to BEOP.
In the event the School Board determines that personnel must be reduced for 
any reason, the following procedure shall be controlling.
A. Layoff
1. Layoff shall be strictly by county seniority at the work location 
within Job calssification and the order of layoff shall be as follows:
a . First - Temporary or probationary employees shall be
terminated.
b. Second - Permanent part-time employees shall be laid off.
c . Third - Permanent full-time employees shall be laid off.
2. If layoffs occur, written notice of layoff will be given to the 
employee and to BEOP twenty (20) working days before the action 
is to become effective. Should an employee be laid off without 
notice, then the employee shall receive full pay and benefits for 
the required period of notice.
3. Any employee who would have qualified for retirement and/or any 
rights which automatically attach after a fixed period of employment, 
shall be permitted to complete that school year so as to acquire 
needed service.
4. Any employee who is laid off/terminated due to the elimination of 
his/her Job shall be placed on the recall lis t ,  and the recall pro­
cedure as outlined below will apply. Written notice of such a
10
layoff will be given to the employee and to BEOP twenty (20) work­
ing days before the action is to become effective. Thereafter, BEOP 
may request and shall be entitled to receive written documentation 
from the Board showing the basis for the Job elimination. In the 
event the employee believes that the layoff was arbitrary or capri­
cious, he/she may file a grievance to protest the layoff.
B. Recall
1. When it becomes necessary to implement recall procedures seniority 
shall apply Dlstrlctwlde and may be calculated as defined in Article 
III, F within the area of qualified Job classifications.
2. As vacancies occur in a particular Job classification, and recall 
procedures are In effect, the five most senior qualified employees 
on the sniority recall list maintained by the Nonlnstructional 
Personnel Department, shall be interviewed for a particular vacancy. 
An employee shall retain her/his position on the seniority recall list 
for one year unless that person resigns, refuses three job positions 
offered, or accepts a vacant position offered.
3. Permanent full-time employees shall be recalled before any part- 
time employees are recalled.
4 . No new appointments may be made while there are laid-off employees 
available who are qualified and willing to fill the vacancies.
5. An employee may be recalled to a Job classification lower than that 
which was held immediately prior to the layoff. If he/she accepts 
the lower position, he/she shall remain eligible for recall to the 
former classification in accordance with the provisions of this 
Agreement.
6. Laid-off employees shall be notified of vacancy by certified mail, 
return receipt requested, to the last address given to the Personnel 
Department by the employee. A copy of the Notice of Recall shall 
be given to BEOP. The absence of such qualified personnel shall be 
certified by the Nonlnstructional Personnel Department. If an 
employee fails to respond within five (5) working days of return of 
the receipt of the above Notice of Recall, he/she shall be deemed 
to have refused the position offered.
7. When a laid-off employee's name is removed from the seniority list 
after one year, his/her employment with the School Board shall be 
considered terminated. His/her employment shall be considered
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terminated if he/she resigns or refuses three Job positions offered.
8. The School Board reserves the right to fill, immediately, a vacancy 
on a temporary basis not to exceed twenty (20) working days until 
the vacancy is filled, in accordance with the provisions of this 
Article and Article X, A-2.
ARTICLE Xn
Procedures for Filling Vacancies
A. A vacancy shall deem to exist when there exists an unfilled, permanent, 
budgeted position and a person is  sought to fill such position.
B. When a vacancy is to be filled, the District shall first comply with the 
provisions of Articles XI and then X.
C . Notice of any remaining vacancy shall be posted on the bulletin board 
in a designated work area of all employees. A copy of said notice shall 
be given to BEOP at the time it is posted.
D. No applicants shall be recruited to fill a vacancy from among persons 
who are not permanent members of the bargaining unit until five (5) 
working days after providing BEOP with a copy of the Notice of Vacaney.
E. The Notice of Vacancy shall include the title, work location, salary, 
range, classification , qualifications of the position, effective date of 
the position, information concerning the securing of, and deadline for, 
filing of the application; and the person with whom the application is to 
be filed.
F. The Notice of Vacancy shall remain posted for not le ss  than seven (7) 
working days before the deadline for filing applications.
G. All applicants shall submit an Application for Existing Vacancy (page 31) 
for any posted vacancy and the administrator shall consider and keep 
same on file until the position has been filled and all applicants notified.
H. Prior to applying fora vacancy, the applicant must be qualified for the 
position through the District Testing Program. When the qualifications 
of applicants are substantially equal, preference shall be given to cur­
rent employees and among such employees those with the greatest 
seniority.
I . All vacancies must be filled according to the provisions of this Agree­
ment. This will include:
1. Recall List
2. Notice of Transfer List
3. Regular Posting Procedures
12
J .  In all situations where vacancies are to be filled, the Administrator 
and/or his/her designee will interview qualified candidates for the 
positions, and the final selection will be made by the administrator 
and/or his/her designee in accordance with the provisions of this Article. 
Any position for which a panel interview is deemed appropriate to a ss is t  
the administrator in making this decision shall require notice of the 
intended use of such panel to be included on the advertisement of vacancy.
K. If an administrator wants to promote a member of his/her staff to a 
position in the same work location, providing the promotee has passed 
the required test for the position, there will be no need for advertising 
that position.
L. The Noninstructional Personnel Department will make every effort to act 
within fifteen (15) working days upon all Status Changes which involve 
a promotion and salary increase.
M. The Noninstructional Personnel Department will make every effort to
act upon all Status Changes before the close of the fiscal year, June 30.
ARTICLE XIII 
Tob Reclassification
A. An employee may make a request for job reclassification. The response 
to such a request shall not be delayed or deferred.
B. Whenever an employee has just cause to question a classification, the 
employee should apply for a review of the classification , in writing.
C . Such request, accompanied by a recommendation by the supervising 
administrator, shall be forwarded to Personnel Services by the employee's 
immediate supervisor, within ten (10) working days of receipt of request.
D. Within twenty (20) working days of such receipt, by Personnel Services, 
of request for reclassification. Personnel Services shall render a deci­
sion. The Associate Superintendent for Personnel will explain in writing 
the basis for the decision in the event the request is denied. Such 
request shall not be unreasonably withheld.
E. If the employee or the employer is not satisfied with the decision, the 
same may, within ten (10) working days, request a hearing by the Super­
intendent or her/his designee. Such hearing shall be held within fifteen 
(15) working days of the request. At the hearing, the parties may be 
accompanied by representatives of their choosing, and may produce any 
documents and evidence to support the claim for reclassification. The 




A. Whenever the employer contends that an employee has violated any rule, 
regulation, or policy for which disciplinary action is being recommended 
or taken, that employee shall be notified in writing by his/her adminis­
trator, with the employee being informed of the rule, regulation of policy 
allegedly violated. A meeting shall be held in connection with the 
alleged violation. The BEOP representative, at the request of the employee, 
may participate in the meeting or may serve a s an observer.
B. The School Board shall, at the request of the employee, furnish BEOP 
with a copy of any disciplinary action notification against an employee 
in this bargaining unit.
C . There shall be no reprimand placed in an employee's personnel folder, 
unless the employee, upon her/his request has first been given a copy 
and provided an opportunity to submit a rebuttal statement. The rebuttal 
statement must be submitted within seven (7) working days of the notice, 
evaluation or reprimand. The rebuttal statement shall remain as a part 
of such statement or material so long as the reprimand remains in the 
employee's folder.
D. An employee shall be entitled to have present a representative of BEOP 
when she/he is disciplined for an infraction of rules or deficiency in 
professional performance, excluding informal warnings, criticism s, or 
suggestions for improvement which do not form the b asis of formal action. 
When a request for such representation is  made a reasonable opportunity 
shall be given to the employee to have a representative of BEOP present.
In an emergency, or in the event a BEOP representative is not readily 
available, the employee shall be informed of the action taken and shall 
be entitled to a later meeting with the appropriate administrator and a 
BEOP representative present. Such meeting shall be scheduled as 
promptly a s possib le . Any employee who is dism issed for disciplinary 
reasons shall be notified in writing of such dism issal which shall 
include the specific reasons thereof.
E. Any discipline of an employee, including but not limited to reprimand, 
suspension, demotion, or discharge, shall be only for just cause.
ARTICLE XV 
Grievance Procedures
A. Any claim by an employee, group of employees, or BEOP at the request 
of employees, that there has been a violation, misinterpretation, or 
misapplication of any provision of this Agreement, or any rule, order, 
or regulation of the Board deemed to be in violation of the Agreement
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may be processed as a grievance as hereinafter provided. Nothing in 
this Article shall be construed to prevent any employee from presenting 
at any time, her/his own grievance, in person or by legal counsel, to 
the Board, and having such grievance adjusted without the intervention 
of BEOP, if the adjustment is not inconsistent with the terms of this 
Agreement, and if BEOP has been given reasonable opportunity to be 
present at any meeting called for the resolution of such a grievance.
B. In the event that an employee believes that there is a basis for a 
grievance, she/he shall first discuss promptly, the alleged grievance 
with the immediate supervisor either personally, or if she/he prefers, 
accompanied by a BEOP representative, within twenty (20) working days 
of the date on which the employee could reasonably have known of the 
occurrence of the event giving rise to the alleged grievance.
C . If, as a result of the informal discussion with the immediate supervisor, 
an alleged grievance still ex ists, the following formal grievance procedure 
may, at the option of the grievant, be invoked through BEOP, within five 
(5) working days of the informal discussion, on the form set forth in
on page 29, signed by the grievant and a representative o f BEOP, which form 
shall be available from the immediate supervising administrator or the BEOP 
Building Representative in each building. An employee shall elect the 
grievance procedure under this Article or under Board Policy 4015, and such 
election shall be binding.
STEP I
The grievant may submit to her/his immediate supervisor, a copy of the 
grievance form. In cases where the Immediate supervisor is  an office mana­
ger, the grievant shall submit the grievance form to her/his principal/admin- 
istrator. If the grievance involves more than one school building or employee, 
it may be filed by BEOP on behalf of the employees, with the Superintendent 
of his/her designee. The grievance shall list the affected buildings and/or 
individuals or classifications involved. Within five (5) working days of 
receipt of the grievance, the immediate supervisor shall meet with the 
grievant in an effort to resolve the grievance. The immediate supervisor 
shall indicate the disposition of the grievance, in writing, within five (5) 
working days after such meeting, and shall furnish a copy thereof to BEOP.
STEP II
If the grievant is not satisfied with the disposition of the grievance, or if 
no disposition has been made within the specified time limit, the grievant 
and/or BEOP may submit the grievance to the Superintendent or her/his 
designee within seven (7) working days of the disposition or expiration of 
the time limit. Within seven (7) working days the Superintendent of her/his 
designee shall meet with the grievant and shall indicate the disposition of 
the grievance, in writing, within seven (7) working days of such a meeting 
and shall furnish a copy thereof to BEOP.
STEP III
If the grievant is not satisfied with the disposition of the grievance by the
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Superintendent or designee, or in the case  of a c la ss  grievance by BEOP, 
if no disposition has been made within the specified time limit, the grievance 
may be submitted by BEOP to aribtration before an impartial arbitrator mutually 
selected by the parties within twenty (20) working days of the date of the d is­
position at Step II, or the expiration of the time limit. If the parties cannot 
agree as to the arbitrator within five (5) working days from the notification 
date that arbitration will be pursued, the arbitrator shall be selected by the 
American Arbitration Association or Federal Mediation Conciliation Service, 
in accordance with their ru les, which rules shall likewise govern the 
arbitration proceedings. The arbitrator shall have no power to add to, or 
subtract from, modify, or alter the terms of this Agreement. The parties 
shall not be permitted to assert, in such arbitration proceedings, any ground 
or rely on any evidence not previously disclosed to the other party. Both 
parties agree that the settlement of any grievance by the parties prior to the 
rendition of a decision by an arbitrator, shall not constitute an admission 
that the contract has been violated.
D. The Board and BEOP shall share, equally, the fees and expenses of the 
arbitrator. Each party shall be responsible for any additional expense 
it chooses to incur.
E. The time limits provided in this Article shall be strictly observed, but 
may be extended by written agreement of the parties. In the event a 
grievance is  filed after May 15, of any year, and strict adherence to 
the time limits may result in hardship to any party, the parties shall 
use their best efforts to process such grievance prior to the end of the 
school term, or as soon thereafter as possib le . Whenever illn ess, or 
other incapacity of either party or its representatives prevents attend­
ance at a grievance meeting, the time limits shall be extended to such 
time that such person(s) can be present. When such grievance meetings 
and conferences are held during school hours, the grievant, one BEOP 
representative and witnesses whose presence is required shall be 
excused without lo ss of pay or accumulated leave for that purpose, pro­
vided witnesses may be placed on call whenever feasib le.
F. Adjustment of any grievance, as described herein shall not be incon­
sistent with the provisions of this Agreement.
G. All employees will be entitled to fair, reasonable, and equitable treat­
ment. An employee who participates, or intends to participate in any 
grievance, a s  described herein, shall not be subjected to discipline, 
reprimand, warning, or reprisal because of such participation or intention.
H. All documents, memoranda, correspondence, and records dealing with 
the grievance proceedings shall be maintained in the County personnel 




A. Employees who resign in good standing, if reemployed within three (3) 
years from the effective date of resignation shall retain credit for their 
prior years of experience as a unit member with the School Board and 
shall retain their unused accumulated sick leave earned prior to termina­
tion. Additionally, any passing grade achieved on classification tests 
prior to resignation shall remain valid. Such an employee's salary shall 
be in accordance with the salary schedule for the position to which the 
person is being employed.
B. Employees who are laid off without prejudice, if reemployed within 
three (3) years from the date of layoff, shall retain credit for their prior 
years of experience as a unit member with the School Board, retain 
unused accumulated sick leave earned prior to layoff, and classification 
examinations passed prior to layoff, shall remain valid. Salary shall be 
in accordance with the salary schedule for the position in which they are 
being employed.
C . Employees reemployed under paragraph A and B above, may utilize sick 
leave, if ill, from the day of rehiring.
ARTICLE XVII
Movement Into and Out of the Bargaining Unit
A. If a unit employee moves to a secretarlal/clerical position with the 
School Board that, but for its confidential nature, would have been 
included in the unit, then upon her/his return to the unit she/he shall 
be considered to have had continuous service with the School Board as 
a unit member for seniority purposes from her/his original date of hire 
as a unit member if her/his service with the School Board in a secre- 
tarial/clerical position was continuous as defined in Article II of this 
Agreement.
B. If a non-unit employee in a secretarial/clerlcal position with the 
School Board that, but for its confidential nature, would be included 
in the unit, moves to a unit position, then she/he shall be considered 
to have had continuous service with the School Board as a unit member 
for seniority purposes from her/his original date of hire in the School 
System in accordance with Article III - F of this Agreement.
ARTICLE XVIII 
Personnel Files
A. An employee's official personnel file shall be maintained in the County 
Noninstructional Personnel Department.
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B. Any item(s) detrimental to an employee's employment status which are 
inappropriate, shall be removed from the employee's official personnel 
file and destroyed upon request by the employee to the Superintendent; 
provided that the Superintendent's refusal to do so may be subject to the 
grievance procedure. However, records of a permanent nature such as; 
payroll records, health records, evaluations, e tc .,  shall remain in the 
employee's official personnel file.
C . Items which adversely reflect on an employee's ability, competence, 
qualifications, morals and/or character, may not be placed in an 
employee's official personnel file , unless the employee has been given 
an opportunity to read such items. The employee shall acknowledge 
reading such items by signing them. Additionally, the employee shall 
have the right to respond, in writing, to any such items. Any such 
response shall be maintained in the employee's official personnel file.
D. An employee, her/his legal representative, or her/his designee from 
BEOP, shall have the right to examine and reproduce the contents of 
her/his official personnel file in the presence of a designated employee 
from the County Noninstructional Personnel Department. An employee 
shall have the right to respond, in writing, to any item in her/his 
official personnel file . Any such response shall be placed and main­
tained in the employee's official personnel file.
E. Test results which indicate proficiency in various sk ills shall remain 
valid for employees who apply for positions requiring such skills at or 
below such levels of proficiency, for a period of three (3) years from 
date of t e s t s .
ARTICLE XIX 
Performance Evaluation
A. All permanent employees shall be evaluated at least once each fiscal 
year prior to May 1. All probationary employees shall be evaluated 
at the end of forty-five (45) working days.
B. Any probationary period may be extended once by the Administrator/ Supervisor provided that the total period of extension may not exceed 
the original period and the employee has agreed in writing to the 
extension.
When circumstances arise which make it impossible to conduct a timely evaluation, said evaluation may be waived solely upon the written 
approval of the principal, department head or appropriate level 
supervisor.
C. Supervisory personnel shall hold a meeting at the beginning of the fiscal year to inform employees of the evaluation procedure. New 
employees shall be so informed of the evaluation procedure within one 
week after commencing employment.
D. Evaluations will be based on firsthand knowledge of the employee's 
performance.
E. Supervisory personnel will note on the evaluation form the employee's 
strengths and deficiencies and suggest ways to correct these defi­
ciencies .
F. Employees of this unit will be informed of their evaluation through a 
conference with the employee's supervisor. The employee will be
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given a copy of the evaluation to sign and a copy to keep. This 
signature will acknowledge that the employee has seen the evaluation 
and does not necessarily acknowledge agreement with the evaluation. 
The employee may attach a reply to the evaluation.
G. There shall be no evaluation statement or reprimand placed in an
employee's personnel file unless the employee has first been given a 
copy and provided an opportunity to submit a rebuttal statement. The 
rebuttal statement shall remain as a part of such material as long as 
the statement, reprimand, or evaluation remains in the employee's 
personnel file.
ARTICLE XX
BEOP Services, Rights, and Responsibilities
A. Personal reasons leave shall not be granted on the day preceding or 
following a holiday, nor during the first or last week of school, 
except with the permission of the employee's principal/supervisor.
1. Personal reasons leave shall require forty-eight (48) hours 
advance notification except in emergencies.
B. Members of the bargaining unit shall be afforded reasonable access to 
information during the bargaining process and in the administration 
of this Agreement.
C. Upon approval of the Administration, BEOP and its representatives may have the right to use school facilities and equipment at reasonable 
times when such equipment is not otherwise in use. The School Board 
may charge a reasonable fee for facilities and equipment.
D. Upon approval of the Administration, BEOP and its representatives 
shall have the right to use school buildings at reasonable hours.
E. The School Board will furnish BEOP with bulletin board space at each 
location where unit employees work. It is intended for purposes of 
interpretation that the bulletin boards shall provide for employee 
information and internal communications.
F. The School Board agrees to furnish to BEOP's President the following:
1. Full School Board Agendas furnished School Board members.
2. Minutes of School Board Meetings.
3. Names and addresses of all bargaining unit personnel, salaries, years of experience, contract days, total employees in job 
positions, and average salary of total employees in positions.
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4. Such other specific information, if available, as will assist
BEOP in developing intelligent, accurate, informed and construc­
tive programs on behalf of the clerical personnel, together with 
information which may be necessary for the clerical personnel to 
process a grievance.
G. One representative of BEOP shall be entitled to release time without 
loss of pay to represent an employee in grievance hearings and 
arbitration proceedings.
H. This Agreement shall supersede any policies, rules, regulations, or practices of the School Board which are contrary to, or inconsistent 
with, the terms of this Agreement. However, no provisions of this 
Agreement shall be construed to prohibit the School Board from 
complying with all Federal, State, and local laws with all court 
orders affecting the School Board and with the School Board's valid 
affirmative action program.
I. Nothing contained herein shall be construed to deny any employee her/his rights under Florida State Law or under Florida State Board of Education Regulations.
J. Any written information coming from the School Board concerning any 
matter covered by this Agreement which affects the unit as a whole 
shall be disseminated through the Noninstructional Personnel 
Department and shall be made available to the President of BEOP.
K. Effective July 1, 1983, the president of the Association shall be 
granted an unpaid personal leave for his/her respective term of 
office. The employee must have a minimum of one full year (187 days) of employment to qualify for this leave. The employee may continue 
to participate in Board insurance programs providing he/she pays the full cost of the insurance. Upon return from such leave, the 
employee shall be reemployed by the School Board in their prior job 
classification, if available, and in the area closest to the 
employee's home. If no jobs in that classification are available 
within said area, he/she shall be offered said job classification in 
the next closest area to the employee's home. If there are no vacan­
cies in the employee's prior classification within the district, the 
employee shall be offered the next lowest job classification for 
which he/she is qualified as defined by School Board policy.
ARTICLE XXI
Complete Agreement and Waive of Bargaining
A. This Agreement represents a complete and final understanding on all 
bargainable issues between the School Board and BEOP, except as herein specifically excepted.
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B. Each and every clause of this Agreement shall be deemed severable from each and every other clause of this Agreement to the end that in 
the event that any clause or clauses shall be finally determined to 
be in violation of any law, then and in such event such clause or 
clauses only shall be renegotiated by the parties without impairing 
the validity and the enforceability of the rest of the contract.
C. This Article shall not be construed to preclude appropriate pro­




The Broward Educational Office Personnel Association and its officers, 
agents, representatives, and members agree that they will not par­
ticipate in a strike against the School Board by instigating or sup­
porting in any manner, a strike as provided in PERA Sections 447.203 
(6), 447.510 (2) (e), 447.505.
ARTICLE XXIII 
Political Activity
Employees shall have the liberty to engage in political activities when 





BEOP employees shall continue to receive annual, holiday, sick, per­sonal, maternity, jury duty, temporary duty leave, and leave benefits 
granted other noninstructional employees, and where applicable, with 
present Board policy.
B. HOLIDAYS
Holidays shall be observed in accordance with the School Board calen­
dar which applies to other employees working similar periods.
C. INSURANCE
BEOP employees shall receive the insurance coverage as provided by 
the School Board for other School Board bargaining units with com­
parable terms and provisions for premium payment.
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D. JOB DESCRIPTIONS
Current job descriptions for unit employees will be available from 
Noninstructional Personnel Department and each work location. The 
School Board agrees to furnish an adequate supply of job descriptions 
to the President of BEOP or her/his designee, upon request.
E. CALENDARS
If during the term of the Agreement, the calendar for the District 
Administrators (12 month employees) is adjusted from 244 days to 250 
days (6 paid holidays), the 12 month calendar for BEOP employees 
shall be similarly adjusted.
F. PRODUCTIVITY
1. One day, during the 206 day calendar, and prior to school, shall be scheduled for inservice training for bargaining unit 
employees.




A. This Agreement shall be effective July 1, 1982, and shall remain in
full force and effect until June 30, lt)8b, rr-WRlch time it will 
expire. --- —---------- -
B. Either the School Board or the Association may require, by written notice to the President of BEOP or to the Superintendent, respec­tively, between April 1 and May 2 of the second and third years of 
this Contract, a reopening of negotiations solely for the purpose of 
establishing the salary schedules for the 1983-84 and 1984-85 school 
years.
C. The provisions of this Agreement shall be fully effective during and for any summer school programs falling within the terms of this 
Agreement.
BROWARD EDUCATIONAL OFFICE PERSONNEL ASSOCIATION, INC.
President
Negotiating Team Chairperson
THE SCHOOL BOARD OF BROWARD 
COUNTY, FLORIDA




Memorandum of Understanding between The School Board of Broward County, 
Florida and the Broward County Educational Office Personnel Association.
The above cited parties mutually agree that the work experience credit 
provided under ARTICLE IX of the negotiated agreement between the par­
ties must be verified through the following procedures:
(1) Verification of job experience shall be a written, notarized
letter from the chief executive officer or his/her designee on their letterhead. The letter shall contain the following 
information: Job title held by the affected employee and a brief
description of said job duties; number of hours worked per week, 
and beginning and ending dates of employment.
(2) Verification of previous employment must be received by the Department for Noninstructional Personnel no later than four (4) 
months from the beginning date of employment in any school year 
to be effective during that school year. Individuals employed 
within the last four months of the school year must furnish veri­
fication prior to the beginning of the last pay period of the 
employee's work calendar.
This Agreement shall be in effect from October 1, 1982 through June 30, 
1985, at which time it shall expire.
















Keypunch Operator II (County)
Registrar II (Middle School)
Secretary III
Data Processing Clerk II (Middle School)
Keypunch Operator I (County)
Registrar I (High School & Vocational Centers)
Secretary II
Data Processing Clerk I (High School)
Clerk Specialist II (County)
Budgetkeeper
Bookkeeper II (Elementary & Middle School)
Technician II (County)
Bookkeeper I (High School, Vocational Center & County)J^f- 
Accounting Clerk (County)
Office Manager II (Elementary & Middle School)
Clerk Specialist I (County)
Office Manager I (High School, Vocational Center & 
Secretary I (County) County)
18 Executive Secretary (County)
Technician I (County)
Programmer II (County) 
Administrative Specialist (County) 
Business Manager 
Buyer (County)
21 Programmer I (County)
Accountant (County) 
Auditor (County)
‘ Note: See Perc Case No. RC-82-029 and Perc Order No. 82E-363 
for the correct description of this bargaining unit.
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The salaries listed above are based on a seven (7) hour workday and a twelve (12) month calendar (244 days). For a 
contract calendar other than twelve months - multiply appropriate day rate by days in assigned calendar. For a shorter 
workday - divide daily rate by seven (7) and multiply hourly rate by normal working hours for new day rate.
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
EMPLOYEE PERFORMANCE EVALUATION
Name (Last) (First) (Initial Period Covered 
From /  /  To /  /  
Mo.Day Yr. Mo. Day Yr.
Classification Status If Prob. Date Ends Social Security No.
School/Department
Reasons for Review







I . QUANTITY OF WORK
Amount of work performed
COMMENTS
II. QUALITY OF WORK 
Accuracy
The achievement of 
objectives; effectiveness 
Initiative & resourcefulness 
Neatness of work product 
Other
III. WORK HABITS 
Attendance
Observance of work hours 
Completion of work on schedule 
Compliance with rules, 
policies and directives 
Safety practice 
Use of tools and equipment 
Other
IV. PERSONAL RELATIONS 




V. SUPERVISORY PERFORMANCE 
(If applicable)
Efficiency and effectiveness 
of work unit






Unsatisfactory: Performance is inadequate and must be corrected.
Needs Improvement: Performance does not fully meet Job requirements
as indicated below.
Satisfactory: Employee is performing a s required and expected
in an entirely satisfactory manner.
Excels: Performance surpasses job requirements.
If an employee is eligible for permanent status, check following:
Granted Denied Extended_____ months
with the employee's written permission. (Attached) (Probationary period 
may not extend beyond one year.)
If an employee was rated "Unsatisfactory" when will another evaluation
be conducted?_________________
Date
IN WHAT WAYS CAN OR MUST THE EMPLOYEE IMPROVE PERFORMANCE?
This report is based on my observations, knowledge of employee's perform­
ance and review of applicable information. It represents my best judgment 
of the employee's performance.
EVALUATOR'S SIGNATURE__________________________ D ate_______________
Print Name____________________________________ T itle__________________
I acknowledge that I have received a copy of this evaluation. I have had an 
opportunity to discuss it with my supervisor. In signing this evaluation, I 
do not necessarily agree with the conclusions. I understand that I may write 




grievance; n o .
OFFICIAL GRIEVANCE FORM
NAME: __ _____________________________________________
SCHOOL: ___________________________  ASSIGNMENT:  
HOME ADDRESS: _________________________ HOME PHONE
STEP I
A. Date Cause of Grievance Occurred: _________________
B. Article (s) and Section (s) alleged to have been violated:
A rticle:_________________________ Section:__________
C . Statement of Grievance: ____________________________
D. Relief Sought:
(Signature) (Date)
E. Disposition of Immediate Supervisor: ___________________________
(Signature) (Date)
1 Copy to Immediate Supervisor 
1 Copy to BEOP
1 Copy to BEOP Building Representative 
1 Copy to Grievant
Note: The parties agree that these forms shall be subject to finalization






HIGHEST CLASSIFICATION YOU PRESENTLY HOLD_____
I REQUEST THE FOLLOWING TRANSFER: ______________
REASON FOR REQUEST (OPTIONAL):
(Employee's Signature)
DISTRIBUTION:
One (1) copy to Prlncipal/Department Head 
One (1) copy to Personnel Services 
One (1) copy to be retained by Employee
Request Granted: ( ) D ate :___________
Request Denied: ( ) D ate :___________
REASON:_______________________________
(Signature)
(Principal/Department Head or Personnel
Services)
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APPLICATION FOR AN EXISTING VACANCY
TO: _____________________________
(Principal or Department Head)
FROM:
(Name of Applicant)
RE: Application for an Existing Vacancy
I wish to apply for the position of ____________________________ _________
at _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  School/Department which was advertised
in the circular dated ____________________
(month /  date /  year)
My qualifications for the position are as follows:
Have you passed the current test requirements for the position being 
applied for? Y e s_____  N o_____
(Signature of Applicant) (Date)
Current employees in the school system should supply the following 
information:
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